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ACTION MEMORANDUM

OFFICE OF THE DIRECTOR

bDD/P DD/1
LR DD/s
Asst, Cir., for National Zstimates
A ﬁﬂistal\t for Coordin&tion Acﬁon Memorqndum No. A - 2‘2
Ingpector General
Comptroller Date 19 June 1962
Ceneral Counsel
TO : ADD/I ADD/S

SUBJECT : Appointment List
REFERENCE:

1. "Wa have stopped publishing the daily appointment list indicating the
important appointments of the DCI, DDCI and other senior officers, The cancel-
lation of this publication was brought about by the decreasing usefulness of it,
which in turn was occasioned by the fact that very few appointments were being
liated,

2. The appolntment list, if everybody desired to list all of their appoint-
ments, could have provided a management tool to keep all of ths top echelon advised
of various meetings being attended by the senior officers. In this way we would all
have been able to insure that matters of concern were brought up at the various
meetings, and that all participants were fully prepared for these meetings.

STAT 3. Inlieu of the appointment list will each of the addreszees have their
secretaries advise| secretary in the Director's offics of any appoint-
ments they may have on the following day which should be called to the attention of
the DCI or DDCI,

LBK/jrc (signed) Lyman B. Kirkpatrick
Distribution:

1 - to each addressee Lyman B, Kirkpatrick

1 - ER 2rza AACF Executive Lirector

. A - Exec. Dir.
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